Bogota Summer Camp 2018
Parents/ Guardians Information Guide:

Bogota Recreation Summer Camp Information:

Recreation/ Camp Director: Jim Moore                    Camp Director: Priscilla Vallecillo
Phone number is: 201-487-4368; Fax: 201-646-1130; Email: Bogotarec@gmail.com
Address: 162 West Main Street, Bogota, NJ 07603

Hours of Operation:
· Monday, June 25th to Friday, August 31st    
· Monday -Thursday: 8:00 AM to 6:00 PM
· Friday: 8 AM to 5:00 PM

* WE WILL BE CLOSED ON Wednesday, July 4th 2018*
At any time, you are more than welcomed to visit the center at any time during the center’s hours of operation to observe its operation and program activities without having to secure prior approval.

At any time, you are more than welcomed to call the center at hours of operation to contact your child and/ or talk to the director(s)

There are notices of any/ all field trips, outgoing or special event involving the transportation of children away from the center we MUST have the secure written consent form/ trip list given to us before your child goes on any trips.

· What our program consists of:
· Activities that reflect the interest and skills of the children served.

· Opportunities for child involvement in activity planning 

· Opportunities for self-selective activities 

· Recreational opportunities including a mixture of indoor/ outdoor activities 

· Daily schedules that include individual quiet times, structured and unstructured activities, and small- group and large- group activities.

· Payments: 

Please submit weekly payments by Friday, latest Monday mornings.  Method forms of payments we receive are: credit/debit cards (Master card/ Visa/ Discovery Card), checks, and money orders.   NO CASH PAYMENTS!
· Policy on the release of children: 
When picking up your child, please: 
1. Write his/her name(s) on sign out sheet by their grade group.
2. Arrival Time/Departure Time.
3. Initials of the person dropping off /picking up the child.

· Late arrival/ early dismissal:

If your child will be arriving late and/ or leaving early on a regular basis, please notify us so we keep it in our records.
· Policy on Medications:

No Campers shall carry medicine under any circumstances.  The Bogota Summer Camp is not allowed by law to administer medicine.  If your child needs medication administrated to him/her, WE MUST FIRST OBTAIN A WRITTEN AUTHORIZATION for self- administrating medication from the child’s parents.  The director will be present when your child is self-administrating medication.
· All prescribed medication for a child shall be: 

· Prescribed in the name of and specifically for the child.

· Stored in its prescription container, which has been labeled with the child's name, the name and expiration date of the medication, the date it was prescribed or updated and directions for its administration
· Accidents/ Injuries:
In case of a major accident or incident, we will call you or the emergency contact immediately.  
When a child gets injured, we have first aid kits available for each grade group. Our staff is trained to attend to injuries properly, as well as CPR Certified.
· Medical/Special Concerns:

If your child has any medical/special concerns, PLEASE LET US KNOW!  Especially any ALLERGIES!
· Sickness:
In any case that your child becomes ill, we ask that your child stays home.  Under no circumstances shall we permit a child who has any of the illness/ symptoms below:
· Severe discomfort or pain

· Acute diarrhea, characterized as twice the child’s usual frequency of bowel movements with a change to a looser consistency within a period of 24 hours, or bloody diarrhea
· Two or more episode of acute vomiting within a period of 24 hours

· Elevated temperature of 100.5 degrees Fahrenheit

· Lethargy that is more than expected tiredness

· Yellow eyes or jaundiced skin

· Red eyes with discharge

· Infected, untreated skin patches

· Difficult rapid breathing or sever clothing

· Skin rashes in conjunction with fever or behavior changes

· Weeping or bleeding skin lesions that have not been treated by a health care provider

· Mouth sores with drooling 

· Stiff neck
· Daily Schedule:
-Summer Camp Activities begin at 9:00 AM
-Lunch begins at 12:00 PM for all grades 
-All groups are separated by grade level of your child: (Pre-k to 3rd) & (4th to 8th).  

-Each group has a scheduled routine that is followed M- F.  

An example of our scheduled activities: 
	Pre-K & 1
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	8:00-9:00
	Sign In
	Sign In
	Sign In
	Sign In
	Sign In

	9:00 - 9:30
	Stretch(Courts)
	Stretch(Courts)
	Stretch(Courts)
	Stretch(Courts)
	Pool

	9:30 -10:00
	Pavilion
	Pavilion
	Pavilion
	Pavilion
	Pool

	10- 10:30
	Snack Time
	Snack Time
	Snack Time
	Snack Time
	Pool

	10:30- 11
	Picnic Tables
	Picnic Tables
	Picnic Tables
	Picnic Tables
	Pool

	11- 11:45
	Park/Courts
	Park/Courts
	Park/Courts
	Park/Courts
	Pool

	11:45 - 12
	Ready 4 Lunch
	Ready 4 Lunch
	Ready 4 Lunch
	Ready 4 Lunch
	Pool

	12-1
	Lunch/Clean
	Lunch/Clean
	Lunch/Clean
	Lunch/Clean
	Lunch/Clean

	1-2
	Pee- Wee Field
	Pee- Wee Field
	Pee- Wee Field
	Pee- Wee Field
	Game time 

	2 -3
	Inside Time
	Inside Time
	Inside Time
	Inside Time
	 Game time

	3- 4
	Pavilion
	Pavilion
	Pavilion
	Pavilion
	 Game time

	4:00-5:00
	Park/Courts
	Park/Courts
	Park/Courts
	Park/Courts
	Pavilion/Pickup

	5:00-6:00
	Pavilion/Pickup
	Pavilion/Pickup
	Pavilion/Pickup
	Pavilion/Pickup
	CLOSED

	
	INSIDE          LUNCH


	
	
	
	


*On two days, out of the week we do Arts & Crafts and Cooking. *
*We have extra swimming days for an additional fee.  Dates listed in the Camp Calendar*

· Clothing:
Campers must wear sneakers and clothing suitable for vigorous play.  No sandals and please label all belongings. On Fridays, please have your child come with their bathing suit on under their clothes.
*Children in grades Pre-k to1st must bring an extra set of clothes in a bag labeled with their name for emergency purposes*

*On certain days, we will notify parents ahead of time when to bring your child with their bathing suits in their back bags* 
· Money and Belongings:

A camper should not bring lunch money or trip money than he/she can manage.  Counselors cannot hold money.  Leave jewelry and other valuables at home, we are not responsible for any lost or unattended belongings.
· Ice cream Truck:

An ice-cream truck arrives every day to our facility between 2PM – 3 PM.  You may give Mr. Jim Moore or Priscilla money for your child’s ice cream for the day and/ or week to avoid children losing their money. $2.00 is more than enough for your child’s ice-cream per day.

· Guests:

No guest will be permitted at any time.  Visitors must register as a camper and pay at registration for the week.  This policy is necessary due to the camp’s liability and insurance policies.
· Bogota Summer Camp Staff:

Our staff members are in good health to work with your child(ren).  We have an equivalent number of counselors for every grade group.  Based on State regulations, ratios should be: 3 -4 years old: 1 counselor to 12 children; 5 – 12 years old: 1 counselor to 15 children.

Volunteers:
We welcome any parent or friend who would like to give a demonstration or teach a special skill to the campers.  We constantly have CITs (Counselors in Training) that are young adults that are entering 9th grade in high school.  CITs oversee and help out counselors when needed, in return they get community hours for high school requirements. 
· Trips:

· Trips are NON- REFUNDABLE; unless we cancel the trip.
· Trips get filled quickly and work on a first come, first serve basis.  
· Trips are to BE PAID IN FULL by the time of registering for trips.

· If your child is going on any trips, he/she MUST wear their Bogota Camp Shirt on the day of the trip.

· Your child will be provided with ONE Bogota Camp shirt on the first trip they attend.  If your child does not come in with their camp shirt on the day of the trip, you will be responsible to pay $8.00 on the day of the trip for another camp shirt.
· Please make sure your child arrives by the scheduled time of the trip.  If your child is not at the Rec building by the scheduled time, your child will not be able to attend the scheduled trip, and no refunds will be made.
· You may pay for trips in credit cards (Master card/ Visa/ Discovery Card), debit cards, checks, and money orders.   
*Trip Lists are located at the Rec Center*
· Extra Swimming:
We offer extra swimming to the Bogota Swim, if weather permitting. This is an additional fee of $5.00 per day per child.  If swimming is cancelled in any particular day, we will refund you the payment back.  Extra swimming payments will be collected on the morning of the Swim date no later than 11AM.  All payments will be sent directly to The Bogota Swim Club.

· Food:

· When packing your child’s lunch, remember to:

· -Pack him/her snacks (especially Pre –k through 3rd graders).  

· -You may send your child hot or cold lunch.  We have a refrigerator and microwave in the building.  

· -You may also order your child food from Debbie’s Café, no later than 10AM with the amount of money due.  Menus are located at a regular basis in the Recreation Building.
Please send exact change along with the child(ren) order.  Checks must be payable to Debbie’s Place
· Make sure everything is labeled for your child, especially loose lunches and water bottles.
· Bicycle/ Walking:

Any camper that will be walking or riding their bike to and from camp must first fill out and return the Walk/ Ride permission slip that is located in the Rec Building.  A camper wearing a helmet can bike to camp.  There will be no riding of bicycles/skateboards/rollerblades/scooters in the campgrounds.

· Tardy Pick-up:
MONDAY – THURSDAY, YOUR CHILD MUST BE PICKED UP BY 6:00 PM. 
On FRIDAY, PICK UP IS AT 5:00 PM
- 1st time late: Warning

- 2nd time late: Will be charged $25.00 for a late fee and an additional $25.00 for every 15 minutes late.  

· Important Reminders/ Information:

· Keep in mind that campers are in the sun for a large portion of the day.  It is imperative that parents send campers to camp with enough water for the day.  Keep in mind we do have a water fountain located at the Recreation center.  

· Apply sunblock on your child and send sunblock with your child if you feel it is necessary. 

· Have your child wear their bathing suit under their clothes on every FRIDAY due to POOL DAY.

· It is possible on rainy days a video may be shown to the campers.  This video would be rated either G or PG.  If you have any concerns about the viewing of a video by your child, please alert the Recreation Director(s) of your concerns (in writing) and we will be sure your child will participate in some other organized activity during the movie. 

· NO ROLLERBLADES AND SKATEBOARDS ARE PERMITTED in the Bogota Recreation center premises while camp is in session.
· State Regulations:
A copy of the Manual of Requirements for Child Care Centers may be available at: Bogota Recreation Center and online: http://www.state.nj.us/dcf/providers/licensing/laws/CCCmanual.pdf 

· Environmental and Sanitation:

Due to State regulations, we disinfect with a commercially prepared disinfectant that indicates it kills bacteria, viruses, and parasites.  See page 80-81 in the manual for more information
· Negligence and Abuse towards children:

Any person who has reasonable cause to believe that a child has been or is being subjected to any form of hitting, corporal punishment, abusive language, ridicule, or harsh, humiliating or frightening treatment, or any other kind of child abuse, neglect, or exploitation by any adult, is required by State law to report such allegations to the: State Central Registry Hotline:

(1-877 NJ ABUSE/1-877-652-2873) immediately and indicate that such reports made anonymously. 
· Our center is required to provide reasonable accommodations for children and/or parents with disabilities and to comply with the New Jersey Law Against Discrimination (LAD), P.L. 1945, c 169 and the Americans with Disabilities Act (ADA), P.L. 101-336 (42 U.S.C. 12101 et seq.), and indicate that anyone who believes the center is not in compliance with these laws may contact  the Division on Civil Rights in the New Jersey Department of  Law and Public Safety for information about filing an LAD claim at (609) 292-4605 (TTY users may dial 711 to reach the New Jersey Relay Operator and ask for (609) 292-7701), or may contact the United States Department  of Justice for information about filing an ADA claim at (800) 514-0301 or (800) 514- 0383 (TTY);

· Bogota Recreation center is required to maintain and update annually, a list from the Consumer Product Safety Commission (CPSC) regarding unsafe products and make a list available for staff and parents.  This is located in the end of the Manual. 
If by any chance at any time you believe or suspect that the center is violating any requirements of the manual, you may report such alleged violations to the center’s directors. 
